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Digital Information Department

The Palace Museum

4 Jingshan Qianjie

Beijing 100009, China

Tel + 86 10 8500-7346

E-Mail imageserver@dpm.org.cn
Fax + 86 10 6528-8401

Application for Purchase of Image
All images are copyrighted by The Palace Museum and all rights are reserved. The images are sold for one-time academic or educational use. For permission to publish, please complete the following form. Images cannot not be resold, reproduced, or subjected to media changes unless authorized by The Palace Museum.
Please send a scanned image of the contract signer's passport information page along with this completed form.
Application Step:
1.Download and fill in the Application Form.

2.Confirm the image price-list.

3.Sign the ‘Contract for Use of Images of the Palace Museum’ and send back.

（We will send scanned Permission Contract use e-mail, download and print by yourself, after finish signature on printed Permission Contract , scan and send back to imageserver@ dpm.org.cn）

4.Finish the Payment.

5.Download Images From The Palace Museum FTP Server.

6.Download the final ‘Contract for Use of Images of the Palace Museum’ and the invoice（Scanned）.

(Please plan your permission requests far in advance as unforeseen setbacks could possibly arise and cause delays.)
Intended Use:

	Publication Title:

	Publication Type: （indicate all that apply)
Academic Paper, Academic Journal/Magazine, Exhibition Catalogue, Exhibition Printed banner,Video Production, Other:______________

	Permission requested Type(indicate all that apply):

Print   online   electronic   other:__      __

	Permission Contract Signer (name) : 

	Publisher: 

	Address: 

	Expected Date of Publication (volume, year): 

	Language: 


Image details: (please duplicate this form when requested images are more than one) 
	Sample Image
	Name of Image

(in English )
	Name of Image

(in Chinese)
	Image size requirements(File size or Print size):Tiff 300dpi (5M at least)

	
	
	
	

	
	
	
	


Delivery Details:
	Name: 

	Address: 

	Postcode/ZIP: 

	Country: 

	Tel: 

	E-mail: 


Please Note: 

1. The publication must include the complete credit line provided by the Palace Museum.

2. The applicant must provide, gratis, two copy of the publication to the Palace Museum, to the attention of the Digital Information Department.
3. When placing an order, please provide as much information as possible about the work of art such as the accession number, date, artist, title, medium, as well as about the image itself. Delays may occur when applications are submitted with incomplete or incorrect information.

4. Please specify if only publication permission is requested or if both electronic and traditional publication permission is needed.

5. The smallest file size that can be provided is 5MB (megabytes). Please indicate the file size (in megabytes).

6. If the exact file size is unknown, please provide the size of the image (in centimeters) as it will appear on the actual printed page.

7. Please send a scanned image of the contract signer's passport information page along with this completed form.

8. The Palace Museum in its sole discretion reserves the right to deny permission to any applicant whose product is not acceptable to the museum for any reason.

Payment Information:

Method 1) Remittance to our account

Method 2) By cheque payable to The Palace Museum for full amount in US dollars
Account Name: The Palace Museum

Account No.:0200000709014425052 

Account Bank: WangFuJing Golden Street Sub-Branch, Industrial Commercial Bank of China, Beijing Branch Bank

Account address of the bank: WangFujing Office of WangFujing Golden Street Sub-Branch Beijing Municipal Branch 

The Industrial and Commercial Bank of China 237 WangFujing Dajie，Beijing 100006，PRC
SWIFT CODE： ICBKCNBJBJM
Please Note:

1. Please clearly indicate the paying party's account number and that the payment is for "digital image service fee".

2. Please ensure the actual amount of the image permission services fee is paid. The cost for image services does not include international banking or payment fees.

3. After payment, please send a scanned copy of the proof of remittance to imageserver@dpm.org.cn
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